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Rationale 

The Governors and Headteacher of Brightwalton CE Primary School accept their 
responsibility under the Health and Safety (First Aid) regulations 1981 and acknowledge the 
importance of providing First Aid for employees, children and visitors within the school. 
The Governors are committed to the authority’s procedure for reporting accidents and 
recognise their statutory duty to comply with the Reporting of injuries, diseases and 
dangerous occurrences regulations 1995.  
The number of certified First Aiders/Appointed Persons will not, at any time, be less than 
the number required by law. The DfE recommend one First Aider per 50 employees, and 
one per every 150 pupils. At least one member of staff will be trained in Paediatric First Aid.  
Adequate and appropriate first aid provision will form part of the arrangements for all out-
of-school activities. 
 

 
First Aid Arrangements 
 The school will provide materials, equipment and facilities as set out in DfE ‘Guidance on 

First Aid for Schools’. 

 The First Aid Kits are located in the Staff Room and the EYFS/KS1 peg area; an additional 
kit to be taken on trips & sports outings is in the office first aid cupboard. 

 First Aid kits are regularly checked and restocked by the office staff, and also after 
school trips or sports events.  

 Generally a cold compress will be used and wounds washed with plain water. Plasters or 
bandages may be applied. 

 Where reasonably possible all staff will complete training on emergency medication, 
such as the use of an Epi-pen. 

 Responsibilities of First Aiders include: taking charge when someone is injured or 
becomes ill, administering treatment as required in accordance with training received 
and ensuring records are kept of all first aid given. 
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Medication  
 Short term administration of medicine for a specific ailment is usually acceptable 

providing that parental guidance is backed up with instructions on the medicine itself 
and the guidance is followed; this is at the discretion of the headteacher. 

 Parents must fill in a medication consent form (appendix 1) and staff administering 
medication must record doses given on the medication consent form. 

 Where a care plan is required because a child has longer term health issues, this must be 
fully adhered to. Care plans are on the staff room notice board as well as in the clear 
folder with the actual medication. All care plans must be checked against school nurse 
team records 

 Staff training BEFORE the child starts in the setting is mandatory and the school must 
ensure that there is adequate cover available for staff absence/school day trips etc. 
Training must be refreshed at regular intervals.  

 The use of Epi-pens or other emergency medication by trained staff following a care plan 
is acceptable.  

 

 
Medication procedures 
 Last day of term:  

 All medicines to go home with pupils to ensure all medication is still relevant and 
in date for the following term. 

 1st day of term:  
 Bromcom checked and updated as necessary 
 Office to email all staff with a full up to date list of students with medical 

conditions 
 Staff room care plans checked and updated as necessary, photos must be up to 

date 
 Pupil list updated ready for trips 

 Offsite activities: 
 The class teacher is responsible for ensuring the trip leader is aware of medical & 

SEN needs for their pupils 
 Medications are signed in and out using the trip register provided by the office 
 The trip risk assessment must consider pupils with medical needs 
 Where possible, a person who has been trained in first aid will accompany all off 

site visits. 
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Accident Reporting  
 

 
 
 
CREST 
Any very serious incident must be recorded on the CREST website. 
Examples of such serious incidents include those reportable under the RIDDOR regulations 
which include, but are not confined to: 
1)  Head injuries 
2)  Verbal, physical, sexual or racial abuse 
3)  Bullying 
4)  Substance abuse 
5)  Damage to, or theft of property, whether WBC or other owner 
6)  Near miss situations 
Note:  It is imperative that CREST forms are completed as soon as possible after an accident / 
incident. 
 

 
What should be recorded on the HSE Form 2508? 
In addition, an HSE form 2508 must be completed for incidents that fall under the following 
headings. 
1)  Death or major injury 
2) Over-three-day injury (this includes weekends, rest days or holidays) 
3)  Disease (certain diseases are reportable) 
4)  Dangerous Occurrence 
Refer to the HSE guidance leaflet (HSE 31 – RIDDOR Explained) for a comprehensive list of 
what is reportable. 
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