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Rationale

The Governors and Headteacher of Brightwalton CE Primary School accept their
responsibility under the Health and Safety (First Aid) regulations 1981 and acknowledge the
importance of providing First Aid for employees, children and visitors within the school.
The Governors are committed to the authority’s procedure for reporting accidents and
recognise their statutory duty to comply with the Reporting of injuries, diseases and
dangerous occurrences regulations 1995.

The number of certified First Aiders/Appointed Persons will not, at any time, be less than
the number required by law. The DfE recommend one First Aider per 50 employees, and
one per every 150 pupils. At least one member of staff will be trained in Paediatric First Aid.
Adequate and appropriate first aid provision will form part of the arrangements for all out-
of-school activities.

First Aid Arrangements

¢ The school will provide materials, equipment and facilities as set out in DfE ‘Guidance on
First Aid for Schools’.

¢ The First Aid Kits are located in the Staff Room and the EYFS/KS1 peg area; an additional
kit to be taken on trips & sports outings is in the office first aid cupboard.

¢ First Aid kits are regularly checked and restocked by the office staff, and also after
school trips or sports events.

¢ Generally a cold compress will be used and wounds washed with plain water. Plasters or
bandages may be applied.

¢ Where reasonably possible all staff will complete training on emergency medication,
such as the use of an Epi-pen.

¢ Responsibilities of First Aiders include: taking charge when someone is injured or
becomes ill, administering treatment as required in accordance with training received
and ensuring records are kept of all first aid given.



Medication

¢

Short term administration of medicine for a specific ailment is usually acceptable
providing that parental guidance is backed up with instructions on the medicine itself
and the guidance is followed; this is at the discretion of the headteacher.

Parents must fill in a medication consent form (appendix 1) and staff administering
medication must record doses given on the medication consent form.

Where a care plan is required because a child has longer term health issues, this must be
fully adhered to. Care plans are on the staff room notice board as well as in the clear
folder with the actual medication. All care plans must be checked against school nurse
team records

Staff training BEFORE the child starts in the setting is mandatory and the school must
ensure that there is adequate cover available for staff absence/school day trips etc.
Training must be refreshed at regular intervals.

The use of Epi-pens or other emergency medication by trained staff following a care plan
is acceptable.

Medication procedures

¢

¢

Last day of term:
» All medicines to go home with pupils to ensure all medication is still relevant and
in date for the following term.
1st day of term:
» Bromcom checked and updated as necessary
» Office to email all staff with a full up to date list of students with medical
conditions
» Staff room care plans checked and updated as necessary, photos must be up to
date
» Pupil list updated ready for trips

¢ Offsite activities:

» The class teacher is responsible for ensuring the trip leader is aware of medical &
SEN needs for their pupils

» Medications are signed in and out using the trip register provided by the office

» The trip risk assessment must consider pupils with medical needs

» Where possible, a person who has been trained in first aid will accompany all off
site visits.



Accident Reporting

If a child is injured they must report to If an adult is injured they must report to
the adult responsible for them the office who will record it on CREST

eg. Lunch duty staff, class teacher or teaching assistant

_ Teacher/TA responsibility Office responsibility

*Significant* head bumps, * Assess injury * Treatinjury Office will inform via
bleeding, serious injuries * Escort child to the office ¢ Inform parents phone or comms

+ Handover to KM/RH with explanation of injury ¢ Inform teacher depending on severity
Minor head bumps & minor * Assess injury None Wristband
injuries including all those * Treat as required
resulting in a mark » Ifanice pack is required the child should sit quietly near the

teacher/TA

Record in accident book

Give child a wristband
Inform teacher if necessary
Ensure ice packs are returned

e o o o

Light bumps, very minor
injuries

Assess injury None No need
Offer reassurance

Challenge if they really need an ice pack

Suggest rinsing with cold water in the bathroom

A head bump is classed as *SIGNIFICANT* if:
They have a mark, a headache, feel sick/nauseous, are dizzy, vision is blurred or if they lost consciousness at any point

CREST

Any very serious incident must be recorded on the CREST website.

Examples of such serious incidents include those reportable under the RIDDOR regulations
which include, but are not confined to:

1) Head injuries

2) Verbal, physical, sexual or racial abuse

3) Bullying

4) Substance abuse

5) Damage to, or theft of property, whether WBC or other owner

6) Near miss situations

Note: It is imperative that CREST forms are completed as soon as possible after an accident /
incident.

What should be recorded on the HSE Form 2508?

In addition, an HSE form 2508 must be completed for incidents that fall under the following
headings.

1) Death or major injury

2) Over-three-day injury (this includes weekends, rest days or holidays)

3) Disease (certain diseases are reportable)

4) Dangerous Occurrence

Refer to the HSE guidance leaflet (HSE 31 — RIDDOR Explained) for a comprehensive list of
what is reportable.



L reqUEST That ... e e e e e

(FULL name of child) be given the following medication at school:

Name of medication

Dosage

Time(s) to be given

o The above medicine(s) have been prescribed by a doctor and is clearly
labelled with child’s name, dosage and contents

O The above medicine(s) have been purchased for limited treatment

o My child will be responsible for the self-administration of medicines as
directed above

o | agree to members of staff administering medicines/providing treatment to
my child as directed above

o | would like school to inform me if medication has been taken during the
school day



Given Parent
by | Informed if
Date and Time Medication Dose required




