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GDPR Statement for Brightwalton C.E. Primary School 

1. Policy Statement 
Brightwalton C.E. Primary School is committed to protecting the personal data of pupils, parents, staff, governors, and 

visitors. We comply with the requirements of the UK General Data Protection Regulation (UK GDPR), the Data Protection 

Act 2018, and guidance issued by the Information Commissioner’s Office (ICO).  

As a small rural school, we apply these requirements in a proportionate and practical way while ensuring that data is 

always processed lawfully, fairly, and transparently. 

This statement links to our Privacy Notice/ Statement on our website. 

2. Roles and Responsibilities 
• The Governing Body is the data controller and has overall responsibility for ensuring compliance with data protection 

law. 

• The Headteacher is responsible for implementing this policy and ensuring staff follow data protection requirements. 

• The School seek advice from the Local Authority DPO, who provides independent advice and oversight 

• All staff are responsible for handling personal data securely and following this policy. 

3. Principles of Data Processing 
In accordance with Article 5 of UK GDPR, Brightwalton C.E. Primary School ensures that personal data is: 

• Processed lawfully, fairly, and transparently. 

• Collected for specified, explicit, and legitimate purposes. 

• Adequate, relevant, and limited to what is necessary. 

• Accurate and kept up to date. 

• Kept no longer than necessary in line with retention schedules. 

• Processed securely, protecting against unauthorised or unlawful processing, loss, destruction, or damage. 

4. Lawful Bases for Processing 
The school processes personal data under the lawful bases set out in UK GDPR, most commonly: 

• Public task – processing necessary to perform our official functions (e.g., education, safeguarding). 

• Legal obligation – processing necessary to comply with the law (e.g., sharing data with the Department for Education). 

• Consent – used for specific activities such as photographs, trips, or optional services. 

• Vital interests – used only when necessary to protect someone’s life. 

Where consent is relied upon, it is specific, informed, and freely given. Consent can be withdrawn at any time. 
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5. Rights of Data Subjects 
Under UK GDPR, pupils, parents, staff, and other data subjects have the following rights: 

• The right to be informed. 

• The right of access. 

• The right to rectification. 

• The right to erasure (in limited circumstances). 

• The right to restrict processing. 

• The right to data portability. 

• The right to object. 

• Rights in relation to automated decision-making and profiling. 

 

Requests to exercise these rights should be made to the DPO, Headteacher or Chair of Governors.  

Subject Access Requests (SARs) will be responded to within one month.   

We might ask you for more information about what it is you’re requesting.  

Three common reasons for this are: 

1. We have lots of information and want to narrow down the search. 

2. We may struggle to respond to the SAR without it, eg we don't understand what you are asking for.  

3. You have made a similar SAR in the past and the organisation wants to know if you want the same information 

or new information. 

If we contact you to ask for more information, we may stop dealing with your request until you reply (eg by email, letter 

or phone). You don’t need to give us the information we ask for, but it may help us find the information you want.  

However, you must reply to us, even if it is just to say you aren’t giving them what they have asked for. We will aim to 

work in collaboration with you to understand what you need, provide it in a timely manner. 

6. Data Breaches 
All staff must report data breaches immediately to the Headteacher and the DPO. A record will be kept of all breaches. 

Where a breach poses a risk to individuals, we will notify the Information Commissioner’s Office (ICO) within 72 hours.  

Where there is a high risk to individuals’ rights and freedoms, those affected will also be informed without undue delay. 

7. Privacy Statement/ Notices 
The school provides Privacy Notices for parents, pupils, staff, and governors. These are published on the school website 

and explain how and why data is collected, used, and shared. Privacy Notices are reviewed regularly to ensure 

transparency. 
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8. Retention and Disposal 
The school follows the Information and Records Management Society (IRMS) Retention Schedule for Schools. Personal 

data is only kept for as long as necessary for the purpose for which it was collected. Data is securely destroyed or 

deleted when no longer required. Examples include: 

• Safeguarding records – retained until the child’s 25th birthday (unless transferred to their next school within the UK). 

• Staff records – retained for six years after employment ends. 

• Pupil records – transferred securely to the next school. 

9. Data Security 
We take appropriate technical and organisational measures to protect personal data, including: 

• Secure passwords and access controls. 

• Use of encrypted devices. 

• Secure transfer of files between schools. 

• Avoidance of unencrypted portable storage. 

• Staff training in data protection awareness. 

• Regular monitoring of compliance. 

10. Monitoring and Review 
This policy will be reviewed annually by the Headteacher and Governing Body to ensure compliance with UK GDPR and 

the Data Protection Act 2018. Updates will be made in line with changes to legislation or ICO guidance. 

 

 

Approved by: Full Governing Body 

Review Cycle: 24 Months 

Next Review: October 2027 


